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Gift Notification Worksheet 
 

 
Donor: __________________________________________________________________________ 
 
Address: ________________________________________________________________________ 
 
Phone: _________________________________________________________________________ 
 
Date:  ____________________      Date of Gift:   _______________________________________ 
 
Gift Amount:  _________________________   
 
Made:   ______ in memory of: ______________________________________________________ 
 
              ______ in honor of:  _______________________________________________________ 
 
Titles/Genre Requests: ____________________________________________________________ 
 
Acknowledgement sent on: ________________________________________________________ 
 
Notification of gift sent to: _________________________________________________________ 
________________________________________________________________________________ 
 
 

Date: ___________________________________________________________________________ 
 
For Use by Technical Services: 
 

Date received from Development: _____________________________________________________ 
 
Title(s) selected: ___________________________________________________________________ 
________________________________________________________________________________ 
________________________________________________________________________________ 
 
Date of Purchase: _______________Book Plate inserted: __________________________________ 
 
Date returned to Development: _______________________________________________________ 
 
______ Donor wishes to reserve book for check out   Card#:________________________________ 
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